Expert Language Consults boasts unrivalled expertise in Chinese, English, Japanese, German, French, Russian, Italian, Spanish, Portuguese, Dutch, Korean, Vietnamese, Thai, Arabic, Indonesian, Greek and other languages.  Our services cover broad areas such as industry and commerce, science and technology, law, finance and education. 

We offer interpreting services (consecutive interpreting and simultaneous interpreting) for a number of different situations and purposes, including escort, meeting, phone, courtroom, and conference.   If you require interpretation anywhere in the world, we are able to arrange experienced interpreters for you in most major languages.  
To facilitate our forward planning, please let us know your translation and interpretation needs as early as possible.  It will help us serve you better if you can provide us sufficient background information about the nature of your needs.

You may utilize our On-line Translation Order Form to inquire about the price and/or availability of the service you need. 
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	Translation Order Form On-line 

	Client information  
 
Company name
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Contact person
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Company address
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Phone 
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Fax
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E-mail 
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Web site 
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 Requirements for the interpretation
 
Languages involved 
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Make your choice

* 
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Make your choice

* 
 
Specialty (topic area)
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Make your choice

* 
 
Please specify the number of interpreters required.
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Interpretation time table 
 
 
Start date
Completion date
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To   [image: image16.wmf]

Year[image: image17.wmf]

Month [image: image18.wmf]

Date*
 
Place where interpretation is to take place (please provide details)
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Number of hours per day
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Will you be responsible for hotel and meals? (Please tick)  Yes [image: image21.wmf]No  [image: image22.wmf]
 
 Other background information about the job
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Other requirements   
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 Requirements for the translation
 
Languages involved 
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Make your choice
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Make your choice

* 
 
Specialty (topic areas) 
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Make your choice

* 
 
Volume of work (word count in source document）
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Translation timetable 
 
 
 Start date

Completion date
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Month[image: image31.wmf]

Date*
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Preferred delivery mode (Please tick √)
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Background information about the job
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Attach the document fro translation （if possible）
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Other requirements      
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 *  These areas must be completed accurately
If you encounter any problems while sending this Form, please send us an e-mail at mail@language-expert.com.  We shall handle your inquiry as soon as possible, thank you.
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